Secretary Report
The _______________(Month/#) meeting of the ___________________________ (Club name) 4-H club was held _____________(Day of the week), ______________(Month) ______ (Date #) at __________ (time) at _______________________ (place). President, ___________________ (name) called the meeting to order.   The American Pledge was led by ____________________ (name) and the 4-H pledge by ____________________ (name).   Roll call was answered to: _____________________________________________________________________________.
____________________ (name) gave the Secretary’s report and ___________________ (name) gave the Treasures report.
Old Business Included: 







New Business Included: 






Health and Safety Reports were given by: ____________________________________ (name/s)
About: ________________________________________________________________ (topic/s)
Devotions were given by: _________________________________________________ (name/s)
About: ______________________________________________________________ (Title/topic)
____________________________________________________ (name/s) led the club in singing ____________________________________________________________________ (Song Title) 
The club sang Happy Birthday to: ___________________________________________(name/s)
________________________________________________________ (name/s) had the club play __________________________________________________________________ for recreation.
Demonstrations were given by:
Name: ______________________________ Topic: ____________________________________
Name: ______________________________ Topic: ____________________________________
Name: ______________________________ Topic: ____________________________________
Name: ______________________________ Topic: ____________________________________
Name: ______________________________ Topic: ____________________________________

____________________________ (name), ____________________________(name), and ______________________________ (name) provided refreshments.

______________________________ (name) made a motion to adjourn the meeting. This was seconded by ______________________________ (name).
Meeting Adjourned at __________ (time).
