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How to Log In to Your Account (4-H Online) 
 

 
 

 
Go to http://recordbookapp.com. 

Click “Get Started.” 
Select your State 4-H program.  

Click the GREEN button to “Sign-in with 4-H Online.” 
  

http://recordbookapp.com/
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Enter your 4-H Online email address and password. 
 

*If you have forgotten your 4-H Online password: 
1. Select “I forgot my password”. You will receive an email with a temporary password. 
 2. Go to your state’s 4-H Online sign-in page ( http://___[your state].4honline.com)  
3. Use the temporary password you received to log in to your 4-H Online account.  
4. You will be prompted to set a new password.  
5. Set a new password 
6. Go to http://recordbookapp.com. 
7. Select your State 4-H Program and click to sign-in with 4-H Online.  
8. Enter your email address and the new password that you have set. 

http://recordbookapp.com/
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Select the Youth member for whom you would like to create a Recordbook or manage Club Officer 
duties. 

 
OR 

 
Select an Adult member who has been assigned Club Leader Login permissions  

(see your County 4-H Agent for permissions). 
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How to Create a Recordbook 

 

 
Click “Create Recordbook.” 
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Select a Club and click “Save Recordbook.” 



  
8 [Date] 

 

How to Add Projects to Your Recordbook 

 
 

Click “Add a Project.” 
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Select a Project and click “Save Project.” 
*If you are logged in through 4-H Online, only the projects in which you are enrolled in 4-H Online 

will appear in this list. 
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How to Manage Project Records 
 

 
 

 
Click on a project listed on your dashboard. 

*Note after selecting a project from the dashboard, the remaining tabs will be filtered for that 
project.  
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Click the Blue + or the Edit button in each section to add information about your project.   
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How to Add Animals Your Recordbook 
 

 
 

If you have identified animals in 4-H Online, click “Import Animals.” 
 

If you have not identified Animals in 4-H Online, click “Add an Animal.” 
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Add a New Animal 

 

 
Click “Add an Animal.” 

Enter the Animal’s Unique Identifier (this is how you will know this animal is different from another 
animal). 

Select the Type of Animal you are entering. 
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Select the Project with which to associate the animal. 
Select if the animal was Acquired, Owned or Leased (you are borrowing the animal). 

Click “Save Animal.” 
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Click on the Animal listed on the Animals tab.  



  
16 [Date] 

 

 

Click to Edit the beginning data for the animal.
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Enter the beginning Animal information. 
Click “Save Animal Beginning.” 
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Click on the Animal from the Animals tab. 
Select to “Edit” any additional Animal details or to record the End, Sale or Loss of the animal. 
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How to Manage Animal Project Activities 
 

 

 
Select an Animal Project from the Dashboard. 
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If your state has selected that the project should include Animal Activities, you will see an “Animal” 
Activity option. 

Click the blue + to add information about Animal Activities. 
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Select the type of Activity you would like to record. 
 

 
Enter the appropriate Activity Details. 

Click to Save the Activity. 
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If your state has selected that this Animal Project may include dairy production records, you may 
also see an option to Record Milk Production. 
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How to Add Experiences to Your Recordbook 
An Experience is something that you have done. It can be related to a specific project, to your 4-H 
or FFA experience or just something you have done that you want to remember. 
 

How to add Project-Related Experiences 

 
From the Dashboard, click on your Project. 
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Click the blue + to add an experience for the project you selected. 
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Click the blue + next to the type of experience you had. 
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Enter the details about your experience. Include the date and the amount of time. 

Click “Browse” to add an optional picture. 
Click “Save Experience.” 
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How to add Experiences that are NOT related to a Project 
 

 

From the Dashboard, click the blue + sign next to the type of experience you would like to add that 
is not associated with a project. 
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Enter the details about your experience.  

Click “Browse” to add a picture of your experience. 
Click “Save Experience.” 
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How to Manage Goals in Your Recordbook 
How to add a New Goal 
 

 

 
Click on the Goals tab. 

Click “Add a Goal.” 
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Enter the details about your goal. 
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Select the associated project. 
Click “Save Goal.” 
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How to Edit and Complete Goals 
 

 
 
 

Click on the Goals tab to view your goals. 
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Click “Edit” to make changes to your goal. 
Click “Delete” to remove your goal. 

Click “Mark Goal Completed” when you have reached your goal. 
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How to Manage Inventory in Your Recordbook  
Some projects may have inventory associated with them. Inventory is a list of the items that you 
use to help you complete your project.  
 

Click on the Inventory tab. 
Click “Add Inventory.” 
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Enter the details about your inventory item. 
Click Save Inventory. 
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View the existing inventory item. 

Click to “Edit” the Beginning of the Project. 
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Enter the details regarding your inventory item. 
Click Save Inventory Beginning. 
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Click “Edit” in any of the boxes to add additional information about your inventory items or to 

record the end, sale or loss of the inventory item. 
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Your Recordbook Ledger 
The Recordbook Ledger is used to keep track of your income and expenses related to your projects. 

 

Select a Project from the Dashboard.  
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Click the blue + next to ledger. 
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Select the type of Ledger Entry. 
 

 

Enter the income or expense details. Click Browse to upload a photo or receipt. 
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Click on the Ledger tab to see a list of all Ledger items.  

*If a project has been selected prior to clicking on the Ledger tab, only ledger items related to that 
project will appear on the screen. Click “Remove Project Filter” to see all ledger items.  
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Your Recordbook Reports 
Your Recordbook includes printable reports that you may use for your paper records. 

 

If you would like to run a report for a single project area, select a project from the Dashboard. 
Click on Reports. 

Select the desired report. 
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You may view, download or print the report.  
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Your Recordbook Timeline 
Your Recordbook timeline is simply a list of all of the items you have recorded in your Recordbook. 

 
Click on the Timeline tab to view your timeline. 
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End of the Year Processes 
At the end of the program year, you may wish to record your final thoughts and plans for next year. 
 

 Click on the Dashboard to record “Your Story”. 
 

 Select a Project from the Dashboard to record End of the Year Reflections and Plans for Next 
Year. 

 

 Select an Animal Project from the Dashboard to record the Value at the end of the Project, 
the Sale or Loss of the Animal. 

 

 Select a Goal from the Goals tab to mark it as completed. 
 

 Select an Inventory item from the Inventory tab to record the Ending Value, Sale or Loss of an 
inventory item.  
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Your Completed Recordbook 
Click on the Book tab to view and Submit your Completed Recordbook. 

 

You may come back to this tab any time to view comments from your Club Leader and/or County 
or State Agents. 
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