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How to Log In to Your Account (4-H Online) 
 

 

 
Go to http://recordbookapp.com. 

Click “Get Started.” 
Select your State 4-H department. 

Click the GREEN button to “Sign-in with 4-H Online.” 
  

http://recordbookapp.com/
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Enter your 4-H Online email address and password. 
 

*If you have forgotten your 4-H Online password: 
1. Select “I forgot my password”. You will receive an email with a temporary password. 
 2. Go to your state’s 4-H Online sign-in page ( http://___[your state].4honline.com)  
3. Use the temporary password you received to log in to your 4-H Online account.  
4. You will be prompted to set a new password.  
5. Set a new password 
6. Go to http://recordbookapp.com. 
7. Select your State 4-H Program and click to sign-in with 4-H Online.  
8. Enter your email address and the new password that you have set. 

http://recordbookapp.com/
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Select the Youth member for whom you would like to manage Club Officer duties 
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Select the Club that you would like to access.  
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Club Officer Roles 
 

 
Click on “Dashboard” tab. 

You will see your assigned Officer Roles listed on the screen. 
Each Role has permissions for different tasks.  

 
**The roles that you see on this screen may be different from the picture above based on the roles 

your Club Leader has assigned to you. 
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Secretary – Attendance: How to Record Meeting Attendance 
 

 
 

Click on the Meetings tab. 
Click on the Meeting for which you would like to record attendance. 
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Click the Attendance button. 
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Click on the gray checkmark (it will turn green) next to each person who attended the meeting. 
*Gray checkmark = the person was absent 

*Green checkmark = the person was present 
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Secretary – Recording: How to Record Meeting Minutes  
 

 
 

Click on the Meetings tab. 
Click on the Meeting for which you would like to record Minutes (notes). 
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Click on “Meeting Minutes.” 
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Click “Edit” next to the section you would like to complete. 
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Type the information about that part of the meeting and click “Save.” 
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Treasurer: How to Manage Ledger Items 
 

 

 
Click on the Ledger tab. 

Click on an existing Ledger entry to edit an existing entry. 
Click “Add Ledger Entry” to add a new entry. 
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Select “Income” or “Expense.” 
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How to Add Club Income 

 
 

Enter the details related to the income item and click “Save Income.” 
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How to Add a Club Expense 

 
 

Complete the information about the expense and click “Save Expense.” 
All Ledger entries will show under “Ledger” tab. 
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How to Pay Your Invoice 
 

 

 
Click on the Invoices tab. 

Click on the Invoice you would like to pay. 
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Click on “Print” to print the invoice and send it with a check. 
Click on “Add Payment” to pay online. 
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Online Payment 
 

After clicking “Add Payment” from the Invoice page, 
 

 

click to Pay Invoice. 
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Enter your payment card information. 
Click to Pay the invoice amount. 

 
 


	How to Log In to Your Account (4-H Online)
	*If you have forgotten your 4-H Online password:

	Club Officer Roles
	Secretary – Attendance: How to Record Meeting Attendance
	Secretary – Recording: How to Record Meeting Minutes
	Treasurer: How to Manage Ledger Items
	How to Add Club Income
	How to Add a Club Expense

	How to Pay Your Invoice
	Online Payment


