DEKALB COUNTY EXHIBIT HALL RENTAL AGREEMENT
                                                                           Date(s) of Building Use: _______________________________________
Name: ______________________________________________________________________________________
Building to be used for_________________________________________________________________________________________
The Exhibit Hall is scheduled by DeKalb County Extension Office, located on the second floor of the County Office Building, 215 East 9th Street – Ste. 300, Auburn, IN 46706; Phone (260) 925-2562.    Make check payable to: DeKalb Co. 4-H Council

Rules & Regulations for Exhibit Hall Use

Deposit - $100. ($150 for Commercial Rentals) Refundable deposit is due at time of scheduling event with Extension Office. Date will not be held without deposit. Deposit will be returned after Caretaker has checked on condition which Exhibit Hall was left (cleanliness of building/any damages) and key is returned. If building is not cleaned, along with loss of Deposit, a $350 cleaning charge will be added. Deposit will not be returned due to cancellation of event.

Rental Fee – General - $350 (reception, reunions, meetings). Commercial - $450 (auctions, sales, flea markets, etc.) Rental payment is due at time of key pick-up at Extension Office and key is to be returned within two (2) business days of rental. The rental day is a 24-hour period (2am to 2am). If Renter needs to set up day before event, an additional day must be rented. Rental Fee includes use of building, tables and chairs for approximately 200 people. Rental fees are subject to change annually on January 1st. Dates cannot be scheduled more than one year in advance.

Alcohol (BEER and WINE ONLY) is allowed in Exhibit Hall under the following conditions: Security Officers must be present during time alcohol is being served. One (1) Security Officer will be secured by 4-H Council at a minimum cost of $50/hour, per person with a 2-hour minimum. Security Officers shall be paid directly by Renter at time of use. Alcohol must be purchased and served by Renter at no charge and cannot be included in price of a ticket. Private parties and invited guests only, no walk-ins (licensed caterers are only exception). Alcohol must remain inside building at all times.

Unlocking Exhibit Hall Door – Once inside building, use hex key located by door – press bar in and secure by turning hex key in hole on bar. To relock door, release bar by using hex key.

Parking – There is a possibility another event may be scheduled at same time as your event, in another location on the fairgrounds. Please remember, parking is on a first-come first-serve basis.

Animals in the Exhibit Hall – Animals are only permitted in Large Room of Exhibit Hall. NO ANIMALS WILL BE PERMITTED IN SMALL ROOM OR KITCHEN AREA AT ANY TIME (this includes animal cages). Double doors that separate Large Room and Small Room must remain closed while there are animals in Exhibit Hall. 

Non-Compliance with any of the following will result in forfeit of Deposit.

1. 	No smoking is allowed in the Exhibit Hall.

2.	Alcohol use (as detailed above).

3. 	Entertainment (music, etc.) must cease at 10 pm.

4.	Tables/chairs are in storage area. Fold, stack and put back on available racks and return to storage area.

5.	Room(s) should be swept and spot mopped. Tables are to be cleaned, if needed. Cleaning supplies are available in kitchen closet. Failure to clean Exhibit Hall will result in an additional $350 cleaning charge.

6.	Thermostats may be adjusted for room temperatures during event.  They will automatically reset to pre-set temperature overnight.

Garbage and trash to be bagged and placed in outside dumpster at east end of building.

Commercial Sales: All unsold items, including boxes, are to be taken by Renter.  Any items left behind will become property of 4-H Council.

Decorations (streamers, etc.) may only be attached to wires (not electrical conduit) that run along the wall and ceiling in large room and hung by clips from ceiling struts in small room. Do not tape anything to walls or floors, as it may remove paint. NOTHING SHALL BE ATTACHED TO THE ACOUSTICAL PANELS IN THE LARGE ROOM.

Not Responsible for Accidents or Stolen Articles.


NAME OF RENTER: ________________________________________________________________

DBA: (if applicable) ________________________________________________________________

Mailing Address: _____________________________________________________________________________________

Email Address:  ______________________________________________________________________________________

Contact phone number: ______________________________ (Please provide a number that you can be contacted after hours).

I HAVE CAREFULLY READ AND VOLUNTARILY SIGN THIS GENERAL RELEASE AND AGREE THAT NO REPRESENTATIONS, STATEMENTS OR INDUCEMENTS, WRITTEN OR ORAL, WHICH ARE NOT EXPRESSLY CONTAINED IN THIS GENERAL RELEASE HAVE BEEN MADE. I AM AWARE THAT IN EXECUTING THIS GENERAL RELEASE I AM FORFEITING MY RIGHT TO RECOVER DAMAGES FROM DEKALB COUNTY 4-H COUNCIL AND DEKALB COUNTY FAIR ASSOC.  

     I have read and understand the terms and provisions of this Release and Waiver of Liability, and General Release Relating to activities and presence at the DeKalb County 4-H Exhibit Hall and agree to be bound in all respects by the terms thereof.  




Print Name                                                                                         Signature                                                                                                 Date

Address____________________________________________________________________ Phone___________________________________________

This agreement is with the DeKalb Co. 4-H Council, who have leased the Exhibit Hall from the DeKalb Co. Fair Association.
                                                                                                                                                                                                                                                                                  
           Revised 11/2025	
